Town of Lorain

Open Records Request

Public Records may be requested, inspected, and copies obtained through the Town Clerk’s
office at the town hall (252 345™ Ave, Frederic WI) by appointment only. In some cases,
requests will require research and retrieval and therefore the records may not be available for
immediate inspection or copy.

Public Record Request Policy
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Fees

Request for access to a public record may be made in writing or by email to the Town
Clerk's Office.

Requesters need not identify the reason they are asking for a specific record.

Request for access to, and inspection of, any public records may be made by appointment
only.

A request for access to a public record must reasonably describe the record sought.

The records custodian shall either fill the request as soon as practicable and without
delay, or notify the requester of the authority’s determination to deny the request in
whole or in part with reasons for denial.

Copies of records are provided at a cost of $.25 per page.

Copies of engineering plans, drawings and specifications will be actual costs for
reproduction.

The actual necessary and direct cost for mailing.

Per 819.35(3) (f) of the Wis. Stats., a prepayment of such costs associated with a public
records request in excess of $5.00 may be required prior to processing the request.

In some cases, such costs may go beyond simply copying a requested record. In these
cases, Pursuant to Wis. Stats. 19.32(3)(c), the Town will impose a fee to cover actual,
necessary and direct costs to search, locate and provide any records for requests that
exceed the statutory threshold of $50 to provide. The Clerk will notify you if your request
is likely to exceed the statutory threshold. These fees shall be charged at the hourly rate
of $25 per hour.

Requesting Public Records

All public records requests must be made through the Town Clerk’s office by mail or email.



